
Draft Wedding Policy for comments 

 

 
 
WT WEDDING POLICY 2020 

 

 

 

 

 

 

 

 

 

 

 

 

  



Draft Wedding Policy for comments 

Table of Contents 
 

1. ELIGIBILITY .............................................................................................................................. 4 

2. RESERVATION ......................................................................................................................... 4 

3. PRE-MARITAL COUNSELLING ................................................................................................... 4 

4. REHEARSALS ........................................................................................................................... 5 

5. WEDDING DAY ........................................................................................................................ 5 

6. SCHEDULING ........................................................................................................................... 5 

7. THE CITADEL ........................................................................................................................... 6 

8. MUSICIANS ............................................................................................................................. 6 

9. FLOWERS AND DECORATIONS ................................................................................................. 6 

10. MISCELLANEOUS ................................................................................................................... 7 

11. FEE SCHEDULE (THE CITADEL ONLY) ....................................................................................... 7 

12. FEE SCHEDULE (AWAY FROM THE CITADEL) ........................................................................... 7 

13. CANCELLATION POLICY .......................................................................................................... 8 

APPENDIX A ................................................................................................................................... 9 

 

 

  



Draft Wedding Policy for comments 

 

 

 

 

 

 

 

 

You are getting married! 

 

Congratulations on taking your first steps towards marriage. We are delighted that you have inquired about 
making your marriage covenant at Worship Tabernacle.  We have no greater privilege than to share in the 
union of two individuals who together become one flesh. 

 

Since God is the author of marriage, we at Worship Tabernacle take the marriage covenant very seriously. 
Therefore, we do everything in our power to help you achieve a mutually enriching relationship, expressed 
in a lifelong commitment to each other. For us to do anything less would be to shirk our responsibility to our 
Lord. 
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1. ELIGIBILITY 
 

Membership is mandatory to marry at Worship Tabernacle (WT). Membership status is confirmed by 
certified completion of our foundation and membership classes, where the vision of the church is explained, 
and that you agree to uphold the values and principles of the church.  

 

2. RESERVATION 
 

You may apply to marry at WT. by completing our online form. On receipt, the church office will confirm 
availability of the venue and ministers. Couples who have reserved a date are required to complete Worship 
Tabernacle’s mandatory pre-marital counselling courses. 

A non-refundable fee of £600 (£500 for workers) is payable to the church to confirm your wedding 
reservation. This fee applies to weddings at The Citadel (WT premises) or external premises.  

Notice: Your wedding reservation is not confirmed until the church office confirms receipt of your deposit 
and availability of both venue and ministers. In the event that couples do not clear their wedding dates with 
the church office, WT will not liable for costs incurred or damages should your intended clash with other 
church activities.   

 

3. PRE-MARITAL COUNSELLING 
 

At WT, we consider preparing couples for their marriage as more important than the wedding day. The 
marriage is for life, the wedding is but one day. The church is, therefore, invested in laying the right 
foundations for intending couples by putting into perspective the challenges and blessings of marriage 
today. We want to ensure that you have as many tools as necessary to build a strong and lasting marriage.  

Pre-marital counselling is mandatory, and couples are required to attend all the classes to complete the 
course.  

At the end of the course, couples must have at least one meeting with the Senior Pastor in the run up to the 
wedding day.  

Worker/volunteers can book pre-marital counselling at a discounted rate of £25. For non-worker/non-
volunteers, a £50 registration fee is payable. See section on fees for more information.  
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4. REHEARSALS 
 

Wedding rehearsals are mandatory for couples marrying at Worship Tabernacle. A rehearsal is usually 
organised by the Marriage Counsellor on the Tuesday before the wedding day. Most couples appreciate and 
enjoy the opportunity to rehearse their wedding service along with family and friends who will be involved. 

Along with the bride and groom, the best man, bridesmaids, ushers, wedding planner and the person who 
will walk down the aisle with the bride to be must attend the rehearsal. 

It can also be helpful to invite the wedding photographer and videographer, so that they can understand 
the layout of the auditorium and run through their plans with WT Staff Members. 

Wedding rehearsals start at 7pm prompt and finish no later than 8pm. Please allow appropriate time for 
introductions. Rehearsal time does not include time for the band or performers to rehearse, please contact 
the Music Director to make arrangements.  

 

5. WEDDING DAY 
 

The time allotted for your wedding, pictures, dismissal, and clean-up is 4 hours. If you wish to take 
photographs at The Citadel after the ceremony, you must communicate this to your Marriage Counsellor.  

An additional charge is levied if the allotted time of 4 hours is exceeded.  

Couples and their bridal party are reminded that it is proper etiquette to dress modestly. Men should wear 
a shirt and tie (if not a suit), while women should wear dresses, skirts or trousers. For example, women may 
choose a stylish shawl to cover their shoulders and/or top half if exposed whilst in the church. Additionally, 
skirt lengths should not be shorter than the length of your arms when resting at your side.  

Wedding programmes must not include nude or revealing pictures and must be cleared with the Marriage 
Counsellor at least 3 weeks before the wedding. See appendix A for template.  

ALL hymns and Bible readings must be in English. 

 

6. SCHEDULING 
 

The Citadel is available for wedding ceremonies on the following days and times: 

• Saturdays from 11am to 3pm, with ceremony starting at 12 noon; and, 
• Weekdays from 1pm to 5pm, with ceremony starting at 2pm. 

Please note that:  

• The above times cannot be changed; and, 
• The Citadel is not available during bank holidays or any other public holidays.  
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7. THE CITADEL 
 

Please remember The Citadel is a place of worship and all attendants are required to conduct themselves 
accordingly. Again, we ask that no food or drink be brought into the church. It is prohibited to move 
equipment and furniture prohibited unless approved and supervised by a WT Staff Member.   

WT reserves the right to ask for removal of any decorations or outside objects that are deemed damaging, 
inappropriate or unsafe. Please discuss ALL decoration ideas with your Marriage Counsellor prior to making 
purchases.  

There is a room on the mezzanine level the to sign WT’s In-House marriage certificate during the ceremony. 
Decorations are allowed a day before the ceremony. 

The maximum capacity for The Citadel is 300.  

 

8. MUSICIANS 
 

The church does not provide musicians, but the music team is available for hire. If you wish to enquire about 
hiring the music team, please make contact with the Music Director. 

Please note that vulgar or offensive music is not condoned. All music chosen and the manner of its 
performance are subject to the approval of the wedding committee. 

 

9. FLOWERS AND DECORATIONS 
 

WT does not provide any flowers or decorations for your ceremony.  

Decorations may not be attached to walls, furniture or fixtures with tacks, nails, pins, wires, staples, 
adhesives or anything else that could damage surfaces. Only silk flower petals should be used for scattering 
during the ceremony. It is the responsibility of the wedding party to remove all flowers and decorations 
immediately following the ceremony. Any donations of flowers and decorations must be discussed with the 
WT Staff prior to the wedding. 
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10. MISCELLANEOUS 
 

Your Marriage Counsellor will give you information on what time the photographer, florist, videographer, or 
other wedding party vendors may arrive.  

The Marriage Counsellor will have the final decision on the timing of these arrivals.  

 
• Recessional: Birdseed, confetti, or rice must not be thrown, and sparklers must not be used. 

Acceptable alternatives include bubbles or flower petals. These items may only be used outside the 
building.  

• Video Recording: A person of your choice may take video recordings. We ask that the cameras be 
set in non-intrusive areas.  

• Food or drinks: Food and drinks are not permitted in The Citadel  
• Alcohol, drugs, and tobacco: Alcoholic beverages, drugs and any kind of tobacco use are forbidden 

anywhere on the premises of The Citadel. No one under the influence of alcohol or drugs will be 
allowed to participate in the rehearsal or the wedding ceremony.  

• WT has a Wedding Day format which will be available on request. The Wedding program must be 
in accordance with WT’s Wedding Format 

 

11. FEE SCHEDULE (THE CITADEL ONLY) 
 

FEE WORKER NON-WORKER 

BOOKING FEE (NON-REFUNDABLE) £500 £600 

PREMARITAL COUNSELLING  £25 £50 

LATE ARRIVAL DEPOSIT (REFUNDABLE) – CASH ONLY £400 £400 

 

 

12. FEE SCHEDULE (AWAY FROM THE CITADEL) 
 

Couples with explicit intentions of going to another church for the wedding ceremony 

MUST comply with all terms up to and including those below: 

- Couples are required to notify the wedding coordinator if the marriage ceremony is taking place 
outside London. Please note that additional charges will apply for ceremonies conducted outside 
London; 

- If Pastor is required to officiate at your wedding outside the UK, please note that the wedding 
couple must cover all travel expenses including business class airfare and accommodation;  

- It is the wedding party’s responsibility to provide sound, music equipment and instruments at the 
venue for use if you want WT Insignia to minister at your wedding; and, 

- No equipment will be taken or rented from WT for the wedding ceremony.  
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IMPORTANT NOTICE: 

If the WT Pastor is required to officiate outside the Citadel, the following guideline must be adhered to: 

- Pastor as presiding minister must have full autonomy over proceedings such as the joining of the 
union, sermon, format, and schedule of the ceremony. 

-  

FEE WORKER NON-WORKER 

BOOKING FEE (NON-REFUNDABLE) £500 £600 

PREMARITAL COUNSELLING  £25 £50 

OFF PREMISES FEE – CASH ONLY £300 £500 

LATE ARRIVAL DEPOSIT (REFUNDABLE) – CASH ONLY £500 £500 

 

 

13. CANCELLATION POLICY 
 

Notice of cancellation must be made in writing to the church office. If for any reason WT needs to cancel 
the agreement, notice will be made to you phone and in writing and all money, including the reservation 
fee, will be refunded to you.  

The following terms will apply if you cancel your wedding reservation: 

- All fees will be refunded for cancellations made 45 days or more in advance 
- Fifty percent of all fees will be refunded for cancellations made less than 45 days from the wedding 

date 
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APPENDIX A 
 

The structure and order of ceremony for marriages at Worship Tabernacle in provided below: 

1. THE WELCOME 
2. THE PROCESSION 
3. THE DECLARATION 
4. PRAISE AND WORSHIP 
5. FIRST BIBLE READING 
6. FIRST HYMN 
7. SECOND BIBLE READING 
8. SECOND HYMN 
9. THE VOWS 
10. THE COMMUNION 
11. THE BLESSING 
12. SPECIAL RENDITION 
13. SERMON 
14. REGISTRATION OF THE MARIIAGE 
15. THE PRESENTATION 
16. THE DISMISSAL 
17. RECESSIONAL HYMN 

 

NOTE: This order of service cannot be altered without written approval from the church wedding committee. 


